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1|Preartion for applying for a Degree 

Apprenticeship 
 

To be considered for a Degree Apprenticeship it is important that the work you do in Sixth 

Form is of the highest possible standard, remember that when you make an application for 

a position, you will be up against many other applicants who are working just as hard as 

you. 

What will be important is the application you make and the opportunities that you use to 

sell yourself as the best candidate for the employment position. Applying for a Degree 

Apprenticeship is not the same as applying for a place at university. Universities are looking 

to fill their courses, so as long as you meet the entry requirements you will be offered a 

place, which you will then chose to accept or decline. 

The application process for a degree apprenticeship can sometimes be rigorous with 

multiple interviews and aptitude tests, along with expected examination results to ensure 

entry onto a university degree programme. 

This guide will help you prepare for and search for suitable apprenticeship opportunities. 

 

Registration 

Registering on Find an apprenticeship service is completely free of charge. To start your 

search you need to visit the website www.gov.uk/further-education-skills/apprenticeships  

from the home page you can find out lots of useful information about apprenticeships.  

Click on ‘Find an apprenticeship’ as shown below. www.gov.uk/apply-apprenticeship 

 

http://www.gov.uk/further-education-skills/apprenticeships
http://www.gov.uk/apply-apprenticeship
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You will then need to click on create an account and complete the form requesting your 

details. Your email address will be typically used as your username to sign in to your 

account, the email address you chose will be seen by employers. Therefore consider what 

your email address says? Many employers are put off when students use inappropriate 

email address names. 

Searching for Apprenticeships 

Once your account is activated and you have logged on, you will see a search box and your 

account options on the top right of the screen. To start searching for vacancies, enter a key 

word (such as job role, occupation type) and your location, you can increase the radius. 

Select the apprenticeship level and click search. 

 

If you click on the Browse tab you can also search by sector categories. When searching by 

category, select the broad area of work in which you are interested in and then, if you wish, 

you can narrow it down to the job role by clicking on the green browse button. This will 

bring up the category list along with the number of sub-categories within that area of work. 

For example, in Business Administration and Law, job roles include Accounting, Sales and 

Telesales and Marketing. Don`t forget to Update results when selecting specific job roles. 

When you see the search results, this will include the vacancy title, the employers name, a 

short description about the vacancy including the closing date and a map showing you 

where the vacancy is and the distance it is from your selected location. 

Remember that as apprenticeships involve taking job-specific and work-based industry-

standard qualifications which reflect the skills and knowledge needed for a particular job, 

you might need to start at the same level that you have already achieved in your 

qualifications at Key Stage 4 or after the age of 16. Alerts Click on `Saved searches` in your 

`Settings`. Tick the email and/or text buttons to receive alerts about new vacancies that 
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match you’re saved searches. You will still need to look at your account regularly as other 

vacancies may appear that don’t quite match your search criteria but that may still be of 

interest to you. 

Applying for an Apprenticeship 

When you’re ready to apply for a vacancy, click onto Apply for apprenticeship, this will take 

you to the application form for the vacancy selected, you will be asked to complete the form 

which will prompt you for lots of information, it is a good tip to understand in advance what 

questions you will be asked and have saved in word format generic information that you can 

copy and paste into the form. 

You will see ‘your details’ are automatically entered, check these are correct and if not 

update these in Settings. Then you will need to add: – Your education details – 

Qualifications – Work experience details – Three about you questions – Two additional 

questions (where employers have asked for more information) When you have completed 

all sections you can then click on Preview and Submit or Save draft at the bottom of the 

page. 

Before you start, print off a copy of anything that might help you such as your: – UCAS 

Personal Statement – Curriculum Vitae (CV) – Any practice application forms that you have 

completed – Personal Statement – Achievement Portfolio – Copies of Certificates – 

Remember to click save draft if you are not completing all of the application form at once. 

You can return to it later by going into ‘My applications’ on the top right when you are 

ready. Perhaps using those prepopulated answers in word. 

What information will I be asked for? 

You will typically be asked for a pleather of information about yourself, and you should be 

prepared in advance to answer these questions: 

 Education – School and College attended 

 Qualifications – GCSEs and A Levels 

 Work Experience – Information regarding any work experience you have and who 

that was with and what were your main duties 

 About you? – What are your main strengths and provide examples, what skills would 

you like to improve during this apprenticeship, what are your hobbies and interests 

 Additional Employer Questions – What attracted you to this role? And what skills, 

attributes and experience do you have that makes you a good candidate for this role. 

Once you have submitted your application, it will then be a waiting game to see if you have 

been successfully shortlisted and invited to take part in further interviews and/or aptitude 

tests. 

Good Luck!!! 

  



6 | P a g e  
 

2|About You? 
 

As part of any application for an apprenticeship you will be asked questions about yourself, 

it is important you prepare for this in the same way that you might write a personal 

statement for university, in fact having a personal statement as a starting point is very 

useful. Therefore using the process Futura Sixth offers to support students in creating a 

personal statement should be used if you are not intending to go to university. 

This is one of the most important parts of any Application Form that will help you to get 

through to interview. You need to be prepared to put in a great deal of work to get this 

section looking really good. 

What are your main strengths? 

Remember to give examples of your strengths if you can. For example, if the employer asks 

for ‘Good communication skills’ then you need to tell them that you have ‘Good 

communication skills’ but also think about how you could back this up with evidence of 

these skills. 

For example, you could say something like this: ‘I believe that I have extremely good 

communication skills. I have given presentations in front of large audiences in whole year 

assemblies and I have also talked in front of groups in the classroom. As a 6th form 

Ambassador, I have been involved in open evenings where I have spoken to groups of 

parents and prospective students about my experience of the 6th form. I also have excellent 

written communication skills and I am confident speaking on the telephone’  

Or you could say something like this: ‘I feel that I have very good communication skills. As a 

keen team member of a local football team, it is crucial that we communicate constantly 

when on the pitch to ensure that everyone can work together to win the game. I have been 

praised by the team captain for the way that I communicate effectively on the pitch, saying 

that I am calm, motivational and fair’ 

If you are not sure about what to write about yourself, ask a friend or teacher to list your 

three best qualities. 

Finding and using ‘buzz words’ 

The job advert needs to be the starting point for your ‘strengths’ section. By reading it 

carefully, you can start to identify the skills and attributes that the employer is looking for. 

The first place to look for the ‘buzz words’ is in the apprenticeship summary within the job 

advert. This section will contain information about the kinds of tasks that you would be 

expected to complete. 

Have a look through the job advert and either print it off and circle all of the buzz words, or 

write them all down so that you have a checklist of the kinds of words that you could try to 

include in the ‘About You’ section of the application form. 
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The second place to look for ‘buzz words’ is the sections at the bottom of the job advert that 

are titled Requirements and Prospects and Other information. Remember to try and include 

examples of your skills and personal qualities in your application. 

If the employer is asking for GCSE or A Level grades A*-C or 9-4 and you did not achieve 

these grades, it could still be worth applying for the job. You would need to say that you 

were willing to work towards achieving them within the duration of the apprenticeship 

framework. – Remember to print off or save a copy of the job advert as you will need to use 

the advert to help you to prepare for interview (if you are invited to attend one) and you 

will also need to take a copy of the advert with you to the interview. 

What skills would you like to improve during this apprenticeship? 

You only need to write a good paragraph of a few sentences that answer the question, but 

in a clever way and linked directly to the job that you are applying for. For example, if you 

were going for a job in the IT Industry you could say something like this: 

‘I would like to improve my knowledge and awareness of the latest programming 

techniques being used in the workplace to increase efficiency and decrease costs to the 

employer’ 

Or if you were going for a job in hairdressing you could say something like this: 

‘I would like to improve my knowledge of the latest cutting and colouring techniques being 

used within the fashion industry and how these could be adapted to suit high street fashion 

trends’ 

During the Futures Programme we will be supporting students to ensure they have a bank 

of personalised responses for these styles of questions. 

What are your hobbies and interests? 

Be careful about what you write in this section. You need to remember that the employer 

will use this section (and all of the application form) to start to create an impression of the 

kind of person that you are. 

It is quite likely that if you are invited for interview, that the employer will use this section to 

help to ‘break-the-ice’ and make you feel more comfortable in your interview. They might 

start by asking you something like ‘So (your name), I notice from your application form that 

you are an interested in films. What was the last film that you saw and what did you like 

about it?’ 

If you have an interesting or unique hobby or interest then include it in this section, but be 

careful about over-embellishing or ‘making up’ a hobby or interest as you don’t want to get 

caught out and be asked about it at interview, then not be able to talk about it honestly. 
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Remember to think about what you write and what that says about you. For example: 

 
Try to include hobbies or interests that are current, telling the employer that you were in 

the Brownies when you were 8 years old is not very current. 
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3|Addiotnal Employer Questions 
 

With every job application that uses ‘Find an apprenticeship’ form, the employer is only 

allowed to change one thing, the rest of the form has to stay the same. The only thing that 

they may change is to ask you two questions that are relevant to their job application. They 

will be displayed at the bottom of the application form. 

You do need to answer these questions and you need to think about the job advert, the 

employer and what you can tell them that might make you stand out from other applicants. 

You should research their company through the internet so that you can tell them 

something interesting about your future career plans in that industry. 

Other typical ‘Employer’ questions that you might see could include: 

 Why do you feel you are a suitable candidate for this role? 

 Why are you interested in completing an apprenticeship? 

 Where do you see yourself in 5 years’ time? 

 What experience of dealing with customers do you have? 

 What qualities do you think are important in this job role? 

 What do you think makes the difference between a good customer experience and 

an excellent one? 

Again during the Futures Programme we will support students to have a bank of resources 

that will support their application to degree apprenticeships. 
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4|What do shortlisters say? 
 

During research of apprenticeship applications, it was interesting to see what the people 

who shortlist applications typically say. Getting into the mind-set of employers and giving 

them what they want, will help your application stand out in the crowd. 

Examples are: 

“Good applicants have well written application forms where they have taken the time to 

give examples of their skills and have a good balance between academic achievement and 

enthusiasm for the job/industry that they are applying for” 

“When we shortlist, we do look to see if the applicant has the desired GCSE results that the 

employer is seeking. However, this isn’t the only thing that we look at. If the applicant can 

demonstrate that they have taken the initiative to set up and undertake work experience to 

add to their skills then this is sometimes enough to get them through to interview” 

“Your application must be submitted on time and be free from errors. Weak applications are 

written in a hurry and are under-prepared” 

“Avoid poor spelling, grammar and punctuation. This is critical if you want to be taken 

seriously in your application. Ask someone else with a good eye for detail to proofread your 

application before you submit it” 

“Your application needs to sell you, be engaging, show your interest and enthusiasm and 

give an insight into your personality. Avoid humour though, this is still a professional 

document” 

“A busy shortlister is looking for a reason to reject you as much as to offer you a place. Don’t 

give them an excuse to put you on the ‘no’ pile because of a poor application” 

“Your application needs to show that you have thought about why you are applying for the 

job” 
“Remember to tailor your application for the job that you are applying for” 
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5| Interview Check List 
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As part on your interview checklist it is also advisable to create an applications diary, you 

should use this to record the applications you have made and be prepared to make a note of 

contact names, company address and interview dates, times and location. Along with any 

other information the employer may require you to bring along to interview. 
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6| Interview Dress Code 
 

This should be self-explanatory, but just in case: 
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7|Final Checklist – How to write a wining 

apprenticeship application 
 

The Futura Sixth Futures Programme is designed to support students throughout their Sixth 

Form, and bring together the skills and attributes which will support a strong application, we 

have a reputation of students achieving good Degree apprenticeships with blue chip 

organisations such as Rolls Royce. 

 

Before submitting any application make sure: 

 Check the closing date for applications to be submitted 

 Ask someone to read your application to check for spelling and grammar 

 Include some examples of your skills, not just a list of strengths 

 Check your application is relevant to the job advert and that you have used some 

‘buzzwords’ 

 Save a copy of your application 

 Print off a copy of the job advert and your application 

 Check the location of the job that you have applied for and how you will get there 

 Check you have answered all the questions 

 

Remember applying for an apprenticeship is employment. There will be lots of young people 

applying and the job is not going to seek you out. You must make yourself stand out in the 

crowd of applications! 

 

Mr Danny Wilkinson 
Trust Director of Futura Sixth 
dwilkinson@futurasixth.org.uk 
 

 

mailto:dwilkinson@futurasixth.org.uk
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Mr Adam Littleboy 
Director of P16, Wellsway School 
alittleboy@wellswayschool.com 
 

 

Ms Laura Sharp 
Director of P16, SBL Academy 
LSH@sblonline.org.uk 
 

 

Mrs Debbie Gibbs 
Principal, IKB Academy 
dgibbs@ikbacademy.org.uk 
  

mailto:alittleboy@wellswayschool.com
mailto:LSH@sblonline.org.uk
mailto:dgibbs@ikbacademy.org.uk
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Notes 
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